
                                                                                                              
 

Planning and Zoning Commision  
Procedural Summary 

 

 
REQUESTED COMMISSION ACTION: 
A motion to Adopt the proposed recommendations attached to the proposed ordinance 
to the Board. 
 
SUMMARY OF PROCEDURE: 
The application is to ……….  The procedures for amending text of the zoning code are 
governed by §400.560 of the code.  The relevant provisions are here: 
 
A.  Recommendations. Upon the conclusion of the public hearing, the Planning and 
Zoning Commission shall prepare and adopt its recommendations and shall submit the 
same, together with a record of the hearing thereon, to the Governing Body. Said 
recommendation may be for approval, disapproval or approval in part and reasons for 
the recommendation shall be included. 
B. Amendments To The Text. When a proposed amendment would result in a change in 
the text of these regulations but would not result in a change of zoning classification of 
any specific property, the recommendation of the Planning and Zoning Commission 
shall contain a statement as to the nature and effect of such proposed amendment and 
determinations as to the following items: 
1. Whether such change is consistent with the intent and purpose of these regulations; 
2. The areas which are most likely to be directly affected by such change and in what 
way they will be affected; and 
3. Whether the proposed amendment is made necessary because of changed or 
changing conditions in the areas and zoning districts affected or in the area of 
jurisdiction of such changed or changing conditions. 
 
A draft Statement from the Commision is presented, along with an Ordinance that will 
be submitted to the Board of Aldermen.  The motion to approve (listed above) must be 
seconded, and if seconded, discussion on the matters of the public hearing and any 
documents provided may be discussed. 
 
ATTACHMENTS: 

☒ Ordinance                                 ☐ Contract 
☐ Resolution                                 ☐ Plans 
☒ Staff Report                               ☐ Minutes 
☐ Other:  
 

MEETING DATE: 8/13/2024 DEPARTMENT:  Development 

AGENDA ITEM:   Zoning and Subdivision Code Fees amendment 
 



 

 

During budget work this year, it was identified that there are several provisions 
throughout the code of ordinances that still contain specific references to the cost or 
permits or fees for applications.  Over the last several years, fee provisions in various 
ordinances have been changed to direct all such inquiries into one consistent location 
that contains all the City’s fees and charges.  It was identified that most of the zoning 
code provisions and all of the subdivision code fee provisions have not been referred 
into that Schedule.   

Since the Board of Aldermen annually review the fees contained in the Schedule of 
Fees, it is more efficient to have all ordinances refer the actual fee provisions of the 
respective matters to be found in the Schedule of Fees.  This will allow the Board of 
Aldermen full control of the expenditures and costs on an annual basis and to avoid the 
Board directing staff to present the proposed fee change to the Commission for its 
review, simply because it is located within the zoning code or the subdivision code.  
Since all changes to such codes must come through the Planning & Zoning Commission, 
this eliminates the need for the Commission to review the changes proposed by the 
Board of Aldermen. 

The accompanying ordinance contains provisions to refer the fees for Site Plan Review, 
Rezonings, Conditional Use Permits and all subdivision code fees to the Schedule of 
Fees as adopted by the Board of Aldermen annually. 

The proposed Statement of the Nature and Effect of text changes required by 
§400.560.B of the code are attached at the end of the proposed ordinance. 

 

Date: August 8, 2024 

Prepared By: Jack Hendrix, Development Director 

Subject: 
Zoning Code Amendment – Fee Provisions to Move to 
Schedule of Fees 

STAFF REPORT 



 

 
BILL NO.  3038-24             ORDINANCE XXXX-24 
 

AN ORDINANCE AMENDING SECTIONS OF CHAPTER 400 OF THE  
ZONING CODE AND CHAPTER 425 OF THE SUBDIVISION CODE PERTAINING 

TO FEES AND COSTS 
 
WHEREAS, the Planning Commission advertised and held a public hearing on February 
13, 2024 related to proposed changes to various provisions of the zoning and 
subdivision codes that pertain to the amount of fees and costs; and 
 
WHEREAS, following the public hearings, the Planning and Zoning Commission 
approved the changes based upon the desire to incorporate all fees for zoning and 
subdivision matters be identified in the City’s Schedule of Fees and to be addressed by 
the Board of Aldermen on an annual financial basis; and 
 
WHEREAS, the Planning Commission has provided its’ statement required by 
§400.560.B of the Code, which is attached as Exhibit A; 
 
WHEREAS, the Smithville Board of Aldermen deems it to be in the best interest of the 
City of Smithville to adopt said amendments to provide for consistent oversight of the 
costs of each application and the overall financial stability of the City. 
 
NOW THEREFORE BE IT ORDAINED BY THE BOARD OF ALDERMEN OF THE 
CITY OF SMITHVILLE, MISSOURI AS FOLLOWS: 
 
SECTION 1.  Chapter 400 of the Code of Ordinance is amended by deleting Section 
400.440 regarding Site Plan Review Fees in its’ entirety and replacing it with the following 
new Section 400.400: 
 
Section 400.400 Application and Fees. 
 
A site plan application, together with a site plan application fee in an amount determined 
by the Board of Aldermen and contained in its’ Schedule of Fees shall be submitted to the 
Development Director.  In addition to the application fee, the applicant shall pay for all costs 
associated with any required technical studies and the City's review of such studies, as well 
as reimburse the City for all expenses associated with any notices and/or mailings provided 
because of any application herein. 
   



 

SECTION 2.  Chapter 400 of the Code of Ordinance is amended by deleting Section 
400.550.E regarding Rezoning Application Fees in its’ entirety and replacing it with the 
following new Section 400.550.E: 

400.550 General Provisions  
E. Fees.  An application fee in an amount determined by the Board of Aldermen and 
contained in its’ Schedule of Fees shall be submitted with the application.  In addition to the 
application fee, the applicant shall pay for all costs associated with any required technical 
studies and the City's review of such studies, as well as reimburse the City for all expenses 
associated with public notices, certified letters, map reprinting, as well as engineering and 
legal costs incurred in reviewing and approving the applicant's request. 
 
SECTION 3.  Chapter 400 of the Code of Ordinance is amended by deleting Section 
400.570.B regarding Conditional Use Permit Application Fees in its’ entirety and replacing 
it with the following new Section 400.570.B 

B. Procedure.  The consideration of a Conditional Use permit application shall be 
handled in the same manner as a zoning amendment regarding the requirement for public 
hearing, notices, protests and action by the Planning Commission and Governing Body.  
The application shall include fee in an amount determined by the Board of Aldermen and 
contained in its’ Schedule of Fees. 

SECTION 4. Chapter 425 of the Code of Ordinances is amended by deleting Section 
425.090 Filing and Permit Fees in its’ entirety and replacing it with the following new 
Section 425.090. 

Section 425.090 Filing and Permit Fees.   
For all applications in this Chapter 425, a fee in an amount determined by the Board of 
Aldermen and contained in its’ Schedule of Fees shall be paid.  In addition to the application 
fee, the applicant shall pay for all costs associated with any required technical studies and 
the City's review of such studies, as well as reimburse the City for all expenses associated 
with any notices and/or mailings provided because of any application herein. 

SECTION 5.  This ordinance shall be in full force from and after the date of its passage 
and approval. 
 
BE IT REMEMBERED that the above was read two times, by title only, PASSED AND 
APPROVED by a majority of the Smithville Board of Aldermen and APPROVED by the 
Mayor of the City of Smithville, Missouri this _____th day of __________, 2024. 
 
             
       _____________________________ 



 

       Damien Boley, Mayor 
 
ATTEST        
 
 
___________________________ 
Linda Drummond, City Clerk 
 
First Reading: / /2024 
 
Second Reading  / /2024 
  



 

EXHIBIT A 
 

STATEMENT OF PLANNING COMMISSION ON FEES CODE AMENDMENTS 
 

In accordance with 400.560.B, the Planning Commission recommends approval of the 
foregoing ordinance changes and makes the following statements: 
 
1.  These changes are consistent with the intent and purpose of these regulations. 
 
2.  The areas of the city which are most likely to be directly affected by these changes 

are all zoning districts as it relates to the fees to be paid to make amendments or 
changes to the zoning or subdivision status of the property.   

 
3.  This amendment is made necessary to provide consistent and regular Board of 

Aldermen review of all fees and costs charged for zoning and subdivision changes.   
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